
      BUILDING PERMIT CHECKLIST
  Building Permit Application

  “Building Permit Requirements”

WHAT IS BEING CONSTRUCTED?

  New House

  Addition to Existing Building

  Accessory Structure (Garage/Shed)

  Porch/Deck

  Pool 

  Sign

  If you are either constructing Street Opening, Sidewalk, Curb Cut or Drive Approach ONLY, or 
ONLY installing utilities (water or sewer), then you do not need building permit application or 
requirements info.  You just need:

“Requirements for 
Building a New Home”

“Requirements for 
Infrastructure” Brochure

Infrastructure Permit 
Application Form

What is the property zoned?  (Check zoning map)  
Zoning Excerpt for 

Appropriate District

“Sheds & Garages In Single-
Family Zones” Brochure

Is the accessory structure under 200 square feet in size?

Zoning Permit Application Form
(Do not need Building Permit!)

If Yes:

“Decks in Residential Zones” 
Brochure

“Pools in Residential 
Zones” Brochure

Sign Permit 
Information Form

“Requirements for 
Infrastructure” Brochure

Infrastructure Permit 
Application Form

Staff Initials: 
    

Electrical Permit 
Application Form

Plumbing Permit 
Application Form

Mechanical Permit 
Application Form

If building a garage, do you already have a paved driveway to the proposed garage location?

“Requirements for 
Infrastructure” Brochure

Infrastructure Permit 
Application Form

If No:





  BUILDING PERMIT APPLICATION
                                                               For questions or to schedule an inspection, contact
Type of Improvement     Tim Flynn @ (616) 894-1776, or flynnt@charter.net
 New Building  Addition  Alteration  Demolition  Pool/Hot Tub1

 Moving of Structure  Porch/Deck3  Garage/Carport  Sign2  Other
1All pools, spas, hot tubs or similar devices which contain 24” or more of water in depth at any point require a building permit.
2All signs require a building permit except:  directional signs, 6 sq. ft. or less; government signs; placards; temporary sale signs of 4 sq. ft. or less; 
windows signs; and political signs. A separate sign permit information sheet must be filled out as well as this application form.
3All decks which are more than 1 step or 8” off of the ground require a building permit.  All other decks require a zoning permit.

Proposed Use

 S Si ingle-F Famil ly  M   Mul   ltiple F  Fa  am  mi  ly   Ot ther   

A  pp  plicant t Nam me:

St  tre  eet Add dress :

Cityy: Sttatate: Zippcodde::

P  ho  one Nu umber r(s): E--maail::

I h                   her                   reby attes                   st that a                   all informa                   ation                  n o                   on th                   his appli                   ica                   atio                   on i                   is, to the                   best o                   of my                  y know                   wled                   dge, t                   tru                   ue and                  d a                  acc                  cur                  rate                  e.                                                                                                                              

Siggnaturee: Datte::

A                        pp                        plicant                       t is th                        he:   Ow                        wn                        ne                        er                                Le                        es                        sse                        ee                       e         C                       Cont                       trac                       ctor/A                       Arc                       chite                       ec                       ct                                                                                                                                                                                                                                                                                    

C   on   ntracto   or’s L   License  e N  Nu  um  mber:

P       ro       operty       Owne       er’s Na       am       me      e (if      f differe       en       nt f       fro       om appl      licant      t):

St  tre  eet Add dress :

Cityy: Sttatate: Zippcodde::

P  ho  one Nu umber r(s): E--maail::

P    ro    oject Lo    ocati    on or A   Ad   dd   dres   ss:      

C   ro   oss Str   reets,  , Betwe  ee  en  n: and

Pe   er   rmanen   nt Pa   arcel Nu  um  mb  ber  r:    
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P                       ro                       operty                       is:   R                       Reside                       enti                       ial                      l                               Co                       om                       mm                       me                       ercial                               I                      Indu                      ustria                      al                                                                  P  ro  op  per  rty zo on ned: : 

B  ui  ilding D Dime ensions s Wiidth: Lenggthh: Heigghht:

Ty   yp   pe of F  Found  dation:    

Ty   yp   pe of H  Heat:      

For co        omme        ercial o        or        in        ndu        ustrial       l p        pro        oj        jects, e        estim        mate        ed p        pro        ojec        ct        cos       st:       : $

                      C                       Call Miss                      s Dig at                      t 1-800-48                       82-                       -71                       171 t                       three da                       ay                       ys p                       pri                       ior to dig                       gging.                        A m                       minimu                       um                      m of 2                      2 w                       workin                       ng                      g da                       ay                       ys i                       is requ                       uire                       ed be                       efo                       ore a                       actu                       ual work                      k begins.

                                                TO BE    E COM     MPL     LETE     ED    D BY    Y C    CITY    Y                                            

Da     ate app     plicatio     on and f     fee    e re    rece    eived:            Staf  ff I Initia als s:  Re  ece  eipt #:
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MICHIGAN ENERGY CODE (Residential Only)

Date: Jo  ob Address: 
What is    being buil   lt?   ?:   
Attic Ins sulation: Inches  Blown-in or  Batt
Sidewal  l Insulation n: Inches  Blown-in or  Batt
Home w      will have Th      he      erm      ma      l windows:       Double pane o       or      r  Trip       ple pane      
Will sill b    be insulate   ed   d?    Yes    No                              
Sheathin  ng Type? 
This stru        ucture mee        ets       s th        he       e State Ener        rgy       y Code Require       rem       ments       s:       

BBuilder

BUILDING CONTRACTOR INFORMATION

Name on Lice  ense:  
License Numbe er: MES  SC Number:
Federal ID Num  mber:  :  Employees?:  Yes    N     No
Workers Comp  p Carr  rie  er  r:
I hereby certify tha                     
to conform to all a            
All information on          
Section 23a of the                     
Michigan compiled                 
persons who are to                    
fines.
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Signature: Date:
The above informa               ation is              s r               req               quire               ed under Public Act 135 of 1989 e               effect               tive October 1, 19              98              89              9.              

PROPERTY OWNER AFFIDAVIT
In compliance with P.A. 383 of 1965 (residential builders, maintenance and alteration contractors law) and 
amendment of section 16A by P.A. 153 of 1967.

STATE OF MIC          CHIGAN, COUNTY OF IONIA,    I
(Name)

(Address)  (Phone Number)

BY SIGNING T       
1. The work reg                     

permit must i     
2. The permit ho     
3. The responsi                   

workers com  

  THIS STATEMENT, I ASSUME THE F  
  gulated by this permit must meet zoning and b             

  improve it to acceptable standards.
  older assumes all insurance liability.
 ibility for injury to workers also falls on the PE          

 mpensation claims.

       FOLLOW  
          building co            
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        PONSIBILITIES:
            s.  If a violation exists, the holder of the 

      
      
             eowners’ policies DO NOT normally cover 

  
Signature: Date:

05/11


